BO XAY DUNG CONG HOA XA HOI CHU NGHIA VIET NAM

TRUONG PHXD MIEN TAY DPdc 14p - Tw do - Hanh phic
$6:130/QD-DPHXDMT Vinh Long, ngay 09 thdng 3 ndam 2026
QUYET PINH

Ban hanh Quy dinh to chic thi két thic hoc phéin
- cia Truong Dai hoe Xay dung Miéen Tay

HIEU TRUONG TRUONG PAI HQC XAY DUNG MIEN TAY

Can cu OQuyét dinh 56 1 528/0D-TTg ngay 06/9/20] I cua Thu tuong Chinh
phii vé viée thanh lap Trwo’ng Pai hoc Xdy dung Mién Tay;

Can cir Thong tur SO 08/2021/TT-BGDDT ngay 18/3/2021 cua B¢ trudng
Bé Gido duc va Pao tao vé viéc ban hanh Quy ché dao tao trinh do dai hoc;

Can civ Quyét dinh sé 183/QB—DHXDMT ngay 12/4/2023 cia Hiéu
truéng Truong Dai hoc Xdy dung Mién Tdy vé viée ban hanh Quy dinh dao tao
trinh d¢ dai hoc;

Can cit Quyét dinh sé 493/0D-DHXDMT ngay 11/9/2025 cua Hiéu
tru"o‘ng Truong Dai hoc Xdy dung Mién Tay vé viéc sira doi, bé sung mot s6 diéu
ciia Quyét dinh s6 183/0D-PHXDMT ngay 12/4/2023 ban hinh Quy dinh dao
tao trinh do dai hoc,

Can civ Quyét dinh sé 491/0D- DHXDMT ngay 11/9/2025 cia Hiéu
trucng Truong Pai hoc Xdy dung Mién Tay vé viée ban hanh Quy dinh dao tao
tir xa trinh dé dai hoc,

Can cir Quyét dinh sé 70/0D-DHXDMT ngay 20/02/2025 cua Hicu
tru’o‘ng Truong Dai hoc Xay dung Mién Tdy vé viéc ban hanh Quy dinh tuyén
sinh va dao tao trinh do thac st

Theo dé nghi ciia Trucng phong Phong Khdo thi va Pam bdo chat luong.
QUYET PINH;

Piéu 1. Ban hanh kém theo Quyét dinh nay Quy dinh t6 chirc thi két thuc
hoc phan cua Trudng Dai hoc Xay dung Mién Tay.

Piéu 2. Quyét dinh nay c6 hiéu luc tir ngdy ky va thay thé Huéng dan sb
115/HD-DHXDMT ngay 19/6/2020 ban hanh huéng din thi két thuc hoc phan
céc hoc phan Khoa/trung tdm duoc giao td chirc thi, kiém tra, danh gid két qua
hoc tap ctia sinh vién, Quyét dinh sé 621/QP-DHXDMT ngay 22/12/2021 ban
hanh quy dinh thi két thac hoc phan va Quyét dinh s§ 27/QD-DHXDMT ngay
24/01/2022 ban hanh quy trinh t6 chire thi két thiic hoc phan cta Hiéu truong
Trudng Pai hoc Xay dung Mién Tay.
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Piéu 3. Trudng cac don vi, c4 nhan ¢ lién quan va nguoi hoc Truong Pai
hoc X4y dung Mién T4y chiu trach nhiém thi hanh Quyét dinh nay./. /gudt/

Noi nhén: _HIEU TRUONG
- Ban gidm hiéu; AY X

- Cac don vi;

- Luu: VT, KT&DPBCL.

Nguyén Vin Xuén



BO XAY DUNG CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG PHXD MIEN TAY Pic 14p - Tu do - Hanh phiic

QUY DINH
T6 chire thi két thic hoc phén ciia Trudong Pai hoe Xay duyng Mién Tay
(Ban hanh kém theo Quyét dinh s6 130/0P-DHXDMT ngay 09/3 /2026
cua Hiéu truong Truong Pai hoc Xdy dung Mién T. ay)

Chuwong 1
NHUNG QUY PINH CHUNG

Piéu 1. Pham vi diéu chinh, d6i twong ap dung

1. Vin ban nay quy dinh cu thé v& viée té chirc thi, coi thi, chdm thi déi véi
cac hoc phan thudc tit ca céc chuong trinh, trinh d6 va hinh thirc dao tao cua
Trudong Dai hoc Xay dung Mién Tay (PHXD Mién Tay), bao gébm: nhiém vy,
quyén han cta cdc don vi, ¢4 nhan trong cdng tac chuén bi va td chic ky thi két
thic hoc phan (d@ thi, coi thi, chdm thi, phtc khao, xi I vi pham, ché d¢ bao cdo,
luu tri).

2. Quy dinh nay 4p dung déi voi:

a. Cdc don vi, ¢4 nhan thudc Trudng DPHXD Mién Tay c6 lién quan dén
cong tac thi két thic hoc phan (KTHP);

b. Ngudi hoc (NH) Truong PHXD Mién Tay.

Piéu 2. Muc dich, yéu cau

1. Pam bdo cong tac thi, kiém tra két thic hoc phan duoc thuce hién nghiém
tic, théng nhét, ding quy dinh ciia B6 Gido duc va Dao tao (GD&DT).

2. bam bao tinh doc lap, khach quan gitta qua trinh day, hoc va thi KTHP.

3. Dam bao do gia tri, do tin cay, cong bé”mg, khach quan trong cong tic danh
gia két qua hoc tdp ctia NH, hudng téi danh gid mic d6 dat chuin dau ra cia hoc
phén, chuong trinh dao tao, g6p phéan ning cao chét lugng dao tao cua Trudng.

4. Giang vién giang day hoc phan phd bién 1o phuong phép, hinh thue, tiéu
chi thi, kiém tra KTHP cho nguoi hoc vao budi diu tién cua hoc phén.

Diéu 3. Thi két thic hoc phin

1. Phong Quan ly dao tao (QLDT)/Trung tdm Pao tao thuong xuyén
(DTTX) ban hanh ké hoach thi KTHP mdi hoc ky, bao gdbm: Thoi gian td chirc thi,
thoi gian nhap diém qua trinh, thoi gian nhap diém thi KTHP, hoc phan t6 chirc thi.

2. Trong truong hop dic biét, Nha trudng t6 chite bb sung cho NH véng thi
KTHP c6 1y do chinh ddng (NH ndp don xin vang thi chim nhat 02 ngay sau két



thac thi, kém theo minh chimg) hodc cac truong hgp dac biét khac do Hiéu trudng
quyét dinh.

Truong hop d6t xudt, NH c6 thé ndp don sau ngay thi nhung khong chim
hon thoi gian céng bb diém thi hoc phan d6. Céac ly do vang mat duge chap nhan
bao gdm: tring lich thi, ngudi than mat, bj tai nan, dm dau c6 xac nhan cia y té
Nha trudong hodc co so y té cdp xa (phudng) trd 1én, cic cong viée do Nha truong
clr tham gia hodc dong ¥ cho phép tham gia.

3. Céc don vi dao tao (goi chung la Khoa) t& chure thi KTHP theo ké hoach
ctia Nha trudng. Cac hoc phan do Khoa t6 chtrc thi KTHP theo Quyét dinh cta
Hiéu truong.

Piéu 4. Hinh thirc thi két thic hoc phin

1. Hinh thte thi KTHP gdm c6:

a. Thi viét (tric nghiém, tu luan): 4p dung cho céac hoc phan ly thuyét.

b. Thi van dép: 4p dung cho cac hoc phan ly thuyét ¢6 tinh dic thi do khoa
va bd mén dé xuét.

c. Cac hinh thtrc thi khéc: ap dung cho cac hoc phén dd 4n, bai tép 1on, thuc
hanh (goi chung 13 dd 4n) va cac hoc phén ly thuyét c6 tinh chét dic thi do khoa va
bd mon dé xuét.

2. Hinh thtre thi duoc thé hién trong dé cuong chi tiét hoc phén duoc Hiéu
truéng phé duyét va cong bd cho NH biét tir khi bét dau hoc phan.

3. Khoa/Giang vién thuc hién thay déi hinh thic thi KTHP bang hai hinh
thirc: Guri dé nghi va duoc Hiéu trudng phé duyét; Khi diéu chinh dé cuong chi tiét
hoc phan. Dé thay d6i hinh thie thi KTHP khi khong ra soét, diéu chinh dé cuong
chi tiét hoc phén, khoa giri van ban dé nghi vé Phong KT&PBCL d Phong tong
hop bédo cao Hiéu truong xem xét, phé duyét.

Viéc thay déi hinh thire thi (néu ¢6) phai duoc théng bao cho NH khi bat dau
hoc phan.

Piéu 5. Danh sach phong thi

Can cir vao lich thi, hinh thuc thi, sé luong NH, Phong KT&DBCL/Khoa
lap danh sach NH du thi timg hoc phan (sip xép tén NH theo thi tu bang chit cai
tiéng Viét), danh s6 béo danh tir nho dén 16n va théng bao cho NH trude ky thi it
nhat 01 tuan.

Piéu 6. Ké hoach thi, b6 tri phong thi, diéu dong can bd coi thi

1. Phong Quan ly Pao tao (QLDT) chiu trach nhiém xay dung ké hoach thi
KTHP hé chinh quy, Trung tim Pao tao thudng xuyén (PTTX) xay dung ké hoach
thi KTHP hé vira 1am vira hoc, lién thong, lién két; Giri ké hoach thi dén Phong
KT&DPBCL/Khoa trude ky thi KTHP it nhét 06 tuan.



2. Can cir ké hoach thi KTHP, Phong KT&PBCL/Khoa lap ké hoach chi tiét
b6 tri phong thi, thoi gian thi, danh sach NH du thi, hoc phan t6 chuc thi, can bd
coi thi (CBCT), can bd chdm thi (CBCTh) va théng bao cho NH.

3. Phong KT&PBCL lap ké hoach diéu déng CBCT, CBChT trinh Hiéu
truong phé duyét, gui cac don vi lién quan. Trudng cac don vi chiu trach nhiém cu
CBCT, CBChT theo ding sb luong va thoi gian yéu cau.

4. Bbi véi hoc phé‘in do Khoa t6 chtre thi: Khoa chi dong sép Xép, phén cong
can bo, giang vién thude khoa coi thi, chdm thi hodc dé& xudt CBCT tir c4c don vi
khac (trinh Ban giam hiéu phé duyét).

Piéu 7. Panh gia két qua hoc tap

1. Viéc dénh gia két qua hoc tap doi v6i mbi hoc phan 1a dénh gid sudt qua
trinh hoc tip. Piém danh gia hoc phan bao gdbm céc diém qué trinh va diém thi
KTHP duogc chdm theo thang diém 10 (tir 0 dén 10), lam tron dén mot chit sb thap
phan (vi du: 5,5; 7,5, ...).

a. S6 luong diém qua trinh duoc quy dinh trong d& cuong chi tiét cta hoc
phan va c6 trong s6 1a 40%.

b. Piém thi KTHP la bt bude va co trong s6 12 60%.

2. Piém hoc phan la tong diém cua diém qua trinh va diém thi KTHP nhén
v6i trong s6 twong tmg. Piém hoc phan lam tron dén mot chir sé thap phan, sau dé
duoc chuyén thanh diém chi. Trong xtt Iy hoc vu, cac diém chit duoc quy déi qua
diém sb theo thang diém 4:

Loai Piém 10 Piém chir | Piém 4 Panh gia
Tir 8,5 dén 10 A 4 Gioi
s Tir 7,0 dén 8,4 B 3 Khé
Diém dat 8
Tt 5,5 dén 6,9 C 2 Trung binh
Tir 4,0 dén 5,4 D 1 Trung binh yéu
Diém khong dat | Duéi 4,0 F 0 Kém

3. Nguoi hoc ¢ diém hoc phan bi diém F: Néu 1 hoc phan bit budc s& phai
dang ky hoc lai hoc phan dé; Néu 1a hoc phéan tu chon cé thé dang ky hoc lai hoc
phan d6 hoic hoc phan khac tuong duong trong hoc phan tu chon.

Piéu 8. Quan Iy diém qua trinh, diém thi két thic hoc phin

1. Cac khoa quéan ly bang diém qué trinh va bang diém thi KTHP céc hoc
phén do khoa t6 chie.

Piém qué trinh: Giang vién nhép diém qua trinh trén cdng thoéng tin va in 02
bang: 01 Bang luu trit tai khoa, 01 bang giri vé Phong QLDT/Trung tim PTTX
trude khi td chic thi KTHP it nhat 01 tudn hodc theo ké hoach nhép diém qua trinh
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ctia Phong QLPT/Trung tim DTTX. Bang diém qua trinh theo mau, ¢6 chit ky GV
phu trach hoc phin, Truéng khoa/bd mén.

Piém thi KTHP céc hoc phan do khoa t6 chirc: Khoa in 02 bang: 01 Bang
luu trir tai khoa, 01 bang giri vé Phong KT&PBCL trudc khi két thuc thoi gian
nhép diém thi KTHP theo ké hoach thi ctia Phong QLPT/Trung tdm PTTX it nhét
01 tudn. Khoa sip xép danh sach trong bang diém thi KTHP theo thir tu ma s NH
tang dan.

2. Phong KT&DBCL quan ly tit ca bang diém thi KTHP va cép nhét 1én
cong thong tin; giri 01 bang vé Phong QLPT chiam nhat 3 tun sau khi thi hodc
theo ké hoach thi KTHP ctia Phong QLPT/Trung tim DTTX. Céc bang diém thi
KTHP phai theo mau théng nhét, cé chit ky clia can bd nhap diém, kiém do va
Truong phong KT&DBCL.

3. Phong QLBT/Trung tdm DTTX thuc hién céng bd diém tong két hoc
phan cho NH chim nhat 1 tuan sau khi nh4n bang diém thi KTHP cta Phong
KT&DBCL.

Chuong 1T
TO CHUC THI KET THUC HQC PHAN

Piéu 9. Thoi gian thi, thoi gian lam bai thi

1. Thoi gian t6 chitc thi KTHP theo ké hoach ctia Phong QLPT/Trung tim
DTTX, mdi ngay thi c6 thé chia thanh nhiéu ca thi, tiy theo sé lugng NH ding ky
timg hoc phan.

2. Thoi gian lam bai thi

a. Cac hoc phén thi theo hinh thuc ty ludn: 2 tin chi: 60-90 phut; tir 3 tin chi
tré 1én: 90-120 phut.

b. Cac hoc phan thi theo hinh thitc trdc nghiém khach quan: 2 tin chi ti da
khong qua 60 phat; tir 3 tin chi tré lén t81 da khong quéa 90 phut.

c. Cac hoc phén thi theo hinh thic tric nghiém két hop: 2 tin chi ti da
khong qua 60 phut; tir 3 tin chi trd 1én: t6i da khéng qua 90 phut.

d. Cac hoc phan thi van dap: thoi gian thi do Trudng khoa dé xuat.

e. Thoi gian thi duoc quy dinh trong dé cuong chi tiét hoc phan. Céc trudng
hop khéc do khoa dé xuét va Hiéu truéng quyét dinh.

Piéu 10. P& thi két thic hoc phin

1. Dé thi

a. Noi dung dé thi phan anh trong tdm kién thtrc, bao quat hoc phan; vin
phong 14 rang, chinh xéc, khoa hoc va tinh su pham. Déng thoi, phan loai muc d6
nhan thirc cia NH, phat huy kha nang tu duy, sang tao va phu hop thoi gian thi.



b. “Dé thi duoc sir dung tai liéu” chi 4p dung véi muc tiéu kiém tra mirc do
nhan thic tir “Hiéu” tr& 1én trong thang do Bloom, khéng danh gid mic do “Ghi
nhd” ciia NH.

c. Pé thi KTHP cing ma hoc phan phai théng nhit vé& ciu tric, néi dung (sb
luong cau héi, d kho), thoi gian 1am bai, hinh thic thi. D& thi phai ghi rd duoc su
dung tai liéu hoac khong sir dung tai liéu.

d. Pé thi dugc trinh bay theo mau, kém theo dap 4n, thang diém va c6 ky
duyét cua truéng khoa/bd mon.

e. Pé thi dam bao dung theo ma tran dé thi trong d& cwong chi tiét hoc phén;
c6 thé danh gid, do ludng mic dd dat chuén dau ra cua hoc phéan.

f. P4i v6i hoc phan thi KTHP theo hinh thirc tric nghiém: M&i hoc phan cé
it nhat 02 ma dé thi.

g. Khoa ndp dé thi vé Phong KT&DPBCL trude ngay thi KTHP it nhat 01
tuan (P4i voi nhitng hoc phan khong c¢é ngan hang dé thi hodc nhiing truong hop
dac biét khac).

2. Ngéan hang dé thi

a. Dau moi hoc ky, Phong KT&PBCL can ctr ké hoach giang day, lap ké
hoach x4y dung, bo sung ngan hang dé thi KTHP trinh Hiéu truéng phé duyét. Cac
khoa x4y dung, b6 sung ngan hang dé thi. Truéng khoa/bd mén chiu trach nhiém
vé ndi dung va tinh bao mat cta dé thi trudc khi ban giao d& thi cho Phong
KT&DBCL.

b. Viéc xay dung, quan ly va st dung ngan hang d@ thi duoge thuce hién theo
quy dinh hién hanh cua Nha truong.

c. To chirc phan bién va nghiém thu dé thi

Khoa/bd mén chi dao cdc nhém chuyén mén thao ludn, chinh sta cdc dé thi
do GV xdy dung. Sau d6, nép vé& Phong KT&DPBCL 1 ban in va 1 file chua ngan
hang & thi, ddp 4n; Phong KT&DPBCL tbéng hop dé xuét hop Ban chi dao xay
dung ngan hang d& thi t6 chirc phan bién va nghiém thu ngén hang dé thong qua
héi dong nghiém thu Nha truong.

Piéu 11. Lwa chon dé thi két thic hoc phan

1. Can cir ké hoach thi KTHP, Phong KT&BPBCL dé cir can bd chuyén trach
thuc hién t6 hop thanh céc dé thi chinh thic.

2. Can bo chuyén trach dugc phan cong td chirc chon ngau nhién cdc cau hoi
trong ngan hang dé thi va t6 hop thanh mét d& thi hoan chinh theo thong tin dé thi
ctia cac khoa/bd mén va Trudng phong KT&PBCL kiém tra trude khi tién hanh
sao in dé thi.

3. Pé thi KTHP c6 thé duoc lay tir ngdn hang dé thi hodc Nha truong cu truc



tiép giang vién phu trach hoc phan ra dé thi KTHP véi cac yéu cau duge quy dinh
tai khoan 1 Piéu 10.

Diéu 12. In sao dé thi

1. Phong KT&DBCL chiu trach nhiém thuc hién in sao dé thi (d6i véi hoc
phan do phong t6 chirc); sé luong dé thi duoc in sao du sb luong NH trong danh
sach NH du thi va du phong 2% sé d& du (so véi danh sach NH du thi). Dé thi sau
khi in sao dugc bd vio tai dung dé thi, déng d4u niém phong, phan loai, déng gbi
va luu trit bao mét. Trén tii dung dé thi ghi ddy di cac thong tin theo quy dinh (16p
thi, dia diém thi, hoc phﬁn, sb luong dé thi, thoi gian thi, hoc ky, nam hoc, thoi
gian lam bai, dé thi duoc st dung tai lieu hay khong sir dung tai liéu).

2. Can bd Phong KT&PBCL duoc phan cong thuc hién in sao dé thi dam
bao tuyét déi bao mét dé thi. Trong thoi gian in sao dé thi, nhitng ngudi khong co
trach nhiém khoéng dugc dén khu vuc in sao dé thi, thu nhat toan bd gidy
photocopy bi hdng, xit 1y tiéu hiy theo quy dinh.

Diéu 13. Coi thi

1. Can b0 coi thi

a. CBCT la can b giang day tUr cac khoa hoac can bd cac phong, ban, trung
tam, vién (khi duoc Nha trudong diéu dong) da nghién ctru, ndm viing quy ché thi
cua B6 GD&DT, quy dinh ctia Nha truong.

b. Mbi phong thi ¢6 hai CBCT. Sé luong CBCT do Phong KT&DPBCL dé
xuét, phan bd theo timg ca thi, ngdy thi duge Hiéu trudong phé duyét va giri théng
béo dén cac don vi trude ky thi 01 tudn. Cac don vi cir CBCT, 1ap danh sach, g
vé Phong KT&DBCL theo thoi gian quy dinh.

c. Phong KT&PBCL téng hop danh sach CBCT va béo cdo Ban gidam hiéu.

2. Trach nhiém cua hoi ddng thi

a. T6 chitc, didu hanh, xu Iy cac van dé phat sinh trong qua trinh t6 chitc thi,
quan 1y toan bd ky thi theo ding quy ché ciia B6 GD&DT va cac quy dinh hién
hanh cua Nha truong.

b. B4o céo tinh hinh va két qua cta ky thi cho Hiéu truong theo quy dinh.

3. Trach nhiém cua can bo coi thi

a. An mic lich su, kin ddo, deo bang tén khi coi thi, c6 mit ding gio tai
phong hop hoi déng thi. Trong khi thuc hién nhiém vu coi thi, CBCT khong mang
cac thiét bi thu phat théng tin (nhu dién thoai, laptop, may tinh bang), khéng lam
viéc riéng (nhu: doc bao; soan gidao an; chdm bai, néi chuyén riéng véi CBCT
khac,...), khong hat thube, khéng duge st dung cac loai nuéc udng c6 con trude
va trong khi coi thi.

b. Tham gia day du, ding gid, nghiém tic cic budi coi thi theo phén cong,



truong hop ving mit c¢é 1y do chinh dang phai béo cdo ngay cho lanh dao khoa,
Phong KT&PBCL dé kip thoi giai quyét.

c. Phai ¢6 mit dung gid dé lam nhiém vu theo trinh tu nhu sau:

- CBCT c6 mat tai phong hoi dong thi theo thoi gian quy dinh @& sinh hoat
dAu gid va nhan danh sach thi, gidy thi, gidy nhép, dé thi, ....;

- Cén b coi thi thir nhat (CBCT 1) danh s6 bao danh va goi NH vao phong
thi. Cén bg coi thi thi hai (CBCT 2) kiém tra cac vat dung NH mang vao phong
thi, kiém tra thé SV/HV hodc giéy to tiy than c6 dan anh dé nhan dién va ddi chiéu
v61 danh sach NH du thi;

- CBCT 2 phét giay thi, huéng ddn NH ghi s6 bao danh, dién tén, ghi diy du
cac muc vao gidy thi trude khi lam bai, huéng dan, kiém tra NH gép gidy thi ding
quy céch trude khi lam bai, ghi 18 ho tén, ky tén vao céc td gidy thi, gidy nhép da
dé phat cho NH (khéng ky thira), nhic nhé NH nhiing diéu can thiét vé ky luat
phong thi;

- Pén gio phat &, CBCT 1 gio cao tui dé thi dé NH thiy ro ca mat trude va
mit sau con nguyén nhén niém phong, béc tai dung dé thi va phat dé thi cho tung
NH, CBCT 2 bao quat chung. CBCT khoéng giai thich gi thém cho NH trong thoi
gian coi thi, néu c6 bét ky thic méc vé dé thi CBCT bdo cdo cho can bd giam sat
phong thi va can b gidm sat phong thi bao cdo vé Phong KT&DBCL dé kip thoi
giai quyét;

- CBCT ghi rd trén bang ndi dung sau: mon thi, thoi gian lam bai, dugc hay
khéng duogc st dung tai liéu, si s6 NH c6 mit va danh sach NH véng thi;

- CBCT 1 kiém tra thé SV/HV, sau d6 ddi chiéu anh trong thé v6i NH du thi
dé nhan dién NH. Trong gi¢' lam bai, m6ét CBCT bao quét tir ddu phong dén cudi
phong, CBCT con lai bao quét tir cudi phong dén dau phong cho dén hét gio thi;
CBCT khéng dtmg gan NH, gitip d& NH lam bai thi dudi bét ky hinh thic nao; chi
dugc tra 101 cong khai céc cau hoi cia NH trong pham vi quy dinh;

- CBCT bao vé d& thi trong gio thi, khong dé lot d& ra ngoai phong thi;

- Chi cho NH ra khéi phong thi sém nhat sau 2/3 thoi gian lam bai (d6i véi
bai thi tu luan), sau khi NH d& nop bai lam, dé thi va giay nhap. Néu NH nhét thiét
phai tam thoi ra khoi phong thi thi CBCT phai b4o cho can bg giam sat phong thi
dé giai quyét;

- Néu NH vi pham ky luat thi CBCT phai 14p bién ban xur ly theo ding quy
dinh. Néu c6 tinh hubng bét thudong phai bdo céo ngay cho Phong KT&PBCL dé
giai quyét;

- Trude khi hét gio 1am bai 15 phut, CBCT théng béo thoi gian con lai cho
NH biét;



- Khi c6 hiéu 1énh hét gio lam bai, CBCT yéu ciu NH ngimg lam bai, tién
hanh thu bai, ké ca bai thi cua NH da bi lap bién ban. CBCT 1 goi tén timg NH 1én
nop bai, nhan bai thi, CBCT 2 duy tri trat tu va ky luat phong thi. Khi nhéan bai,
phai dém du s6 to gidy thi cia NH da nop, yéu cau NH tu ghi ding s6 to bai lam
va ky tén vao céc danh sach thi. Thu xong toan bd bai thi méi cho phép cac NH roi
phong thi;

- Cac CBCT kiém tra, sdp xép bai thi theo thir tur trong danh sach thi. Céc
bién ban xtr 1y ky ludt (néu c6) phai kém theo bai thi cia NH. CBCT 1 truc tiép
mang tai bai thi cing CBCT 2 dén phong hoi dong thi ban giao bai thi cho thu ky
ngay sau mdi budi thi. Mi thi bai thi phai duoc kiém tra cong khai, déi chiéu sb
bai, sb to clia timg bai kém theo va cdc bién ban xtr Iy ky luat, tang vét (néu co);

- Sau khi ban giao xong bai thi, tii dung bai thi, phiéu béo si sé va danh sach
thi ctia timg phong thi dugc thu ky va ciing hai CBCT niém phong tai chd. Mbi tii
bai thi dén 3 nhdn niém phong vao chinh gifta 3 mép dan, hai CBCT ky giap lai
gilta nhan niém phong va tii dung bai thi.

4. Trach nhiém cia CBCT mén tric nghiém khach quan

Khi coi thi cdc mén tric nghiém, ngoai trach nhiém dugc quy dinh tai khoan
3 Piéu nay. CBCT phai thuc hién cic cong viée sau:

- Nhén phiéu tra 161 tric nghiém (TLTN), ky va ghi rd ho tén vao phiéu;

- Phat phiéu TLTN va huéng dan NH dién du théng tin vio cic muc trén
phiéu TLTN;

- Phét dé thi cho NH sao cho hai NH ngdi canh nhau khong cliing ma dé thi,
trinh tu phat dé thi s& duoc hudng dan cu thé trong thoi gian hop Hoi dong thi. Khi
phat dé thi, yéu ciu NH dé dé thi du6i phiéu TLTN va khéng duoc xem dé thi. Khi
NH cudi ciing nhan dugc dé thi thi cho phép NH 14t dé thi 1én va ghi ma d@ thi vao
phiéu TLTN;

- Khéng thu phiéu TLTN truéc khi hét gio lam bai. Khi thu phiéu TLTN
phai kiém tra viéc ghi ma d& thi vao phiéu TLTN ciia NH (so sanh ma dé thi d& ghi
trén phiéu TLTN va ghi trén danh sach thi véi ma dé thi ghi trén to d& thi ctiia NH);

- Ban giao cho thu ky tai phong hoi déng thi tai bai thi chia toan bd phiéu
TLTN dé duoc xép sép theo thir ty danh sach thi.

5. Trach nhiém cua thu ky

a. Chuan bj day du hd so, van phong pham, cdc tai lidu lién quan ban giao
cho CBCT, can bd giam sat phong thi;

b. Kiém tra sb luong bai thi trudc khi niém phong, ky nhan ban giao bai thi
va céc loai bién ban tir can b coi thi cubi mdi ca thi. Mot thu ky phu trach tbi da 8
phong thi. B4do cdo tinh hinh CBCT va giam st phong thi cho Truong Phong



KT&DBCL téng hop trinh Hiéu truong.

6. Trach nhiém cta gidm sat phong thi va t6 chiic gidm sat

a. Ban Thanh tra - Phap ché thanh 1ap t6 kiém tra ky thi KTHP mdi hoc ky.

b. Phong KT&DBCL phén cong giang vién giam sat phong thi timg hoc ky,
la nhitng ngudi ¢6 tinh than trach nhiém, c6 kinh nghiém giam sat. Tuy theo 50
lugng phong thi nhiéu hay it, Phong KT&DBCL bé tri can bo gidm sat phong thi
thich hop, dam bao mdi can bd giam sat khong nhiéu hon 7 phong. Gidm sat phong
thi thay mat Ban coi thi thuong xuyén giam sat thuc hién quy dinh thi cia CBCT,
NH, kiém tra nhdc nhé CBCT thu giir cac tai liéu va phuong tién k¥ thuat do NH
mang trai phép vao phong thi, 1ap bién ban xir ly ky ludt d6i véi CBCT va NH vi
pham quy dinh thi.

¢. Can b6 lam nhiém vu giam sat phong thi phai deo bang tén gidm sat
phong thi trong thoi gian lam nhiém vu.

d. K&t thuc bubi coi thi, can b gidm sat phong thi nhan xét tinh hinh bubi thi
vao bién ban giam sat phong thi. Phong KT&DBCL chiu trach nhiém tong hop,
thong bao tinh hinh vi pham quy dinh thi cia CBCT cho cac khoa, by mon co lién
quan va dinh ky bao c4o tinh hinh t6 chiic ky thi cho T6 kiém tra thi KTHP.

7. Trach nhiém can bo y té

a. Co mit thudng xuyén trong sudt budi thi tai phong y té clia Trudng dé xir
ly céc truong hop can chim séc cho NH, CBCT. Cén bd y té khong duoc vao
phong thi khi NH dang lam bai néu khéng dugc lanh dao truc ca thi cho phép.

b. Nghiém cdm viéc loi dung kham chira bénh tai chd dé ¢6 nhitng hanh vi vi
pham quy dinh thi.

Pidu 14. Gidy thi va gidy nhap

Gidy thi, gidy nhap st dung trong cac ky thi theo mau théng nhat do Nha
truong quy dinh va dugc phat cho NH khi vao phong thi. Bai thi viét trén gidy thi
khong ding mau quy dinh s& khong duoc chép nhan.

Piéu 15.T6 chirc lam phach

1. Khi két thuc gio thi, CBCT ban giao bai thi vé Thu ky Phong
KT&DBCL/Khoa. Phong KT&DPBCL/Khoa chiu trach nhiém nhén bai thi, danh
phach, roc phach, cham nhét 13 2 ngay lam viéc ké tr ngay td chue thi.

2. Truéng phong KT&DBCL/Trudng khoa (hodc nguoi duogc uy quyén) quy
dinh cach danh phach cho timg hoc phan. Thu ky dugc phan cong danh phach s&
thuc hién cong viéc danh phach va in danh sach ma phach NH, trong danh sach
nay co cac thong tin: tén hoc phf?m, ky thi, nam hoc, phong thi, s6 bao danh, ma
phach, ban in nay s€ dugc Truong (hodc Pho) Phong/Khoa bao mat.
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3. Can ct vao danh sich ma phach NH c¢6 sé phach duoc ky duyét, Thu ky
Phong KT&DBCL/Khoa dugc phan céng thuc hién danh phach vao bai thi theo sb
phach da quy dinh trude trong danh sach ma phach NH. Tién hanh roc phach dé td
chirc cham bai thi. Danh sach ma phach NH, c4c dau phach bai thi phai dugc niém
phong ngay sau khi roc phach va dugc luu gitr tai Phong KT&PDBCL/Khoa cho
dén khi hoan thanh viéc chdm bai va hdi phach. Truéng phong KT&DBCL/Truéng
khoa chiu trach nhi¢m tinh bao mat ciia danh sach ma phach NH va cac dau phéch
cho dén khi hoan thanh viéc chim bai thi.

Di¢u 16. Cham thi ddi véi bai thi tw luin, tric nghiém

I. Lich chém thi: Phong KT&DBCL x4y dung lich chim thi va giti thong
bao dén cac khoa, trung tam.

2. Can cu theo lich chdm thi do Phong KT&DPBCL xay dung, Trudng céc
don vi phan céng GV dén cham bai tai phong cham thi theo quy dinh.

3. CBChT thao luan d4p 4n, thang diém, thong nhat cach chdm, I4p bién ban
thong nhét dép an, thang diém.

4. Viéc chém thi dugc thuc hién tai phong chdm thi, chi sir dung muc dé
trong qua trinh cham thi.

5. Moi bai thi phai do hai CBChT dam nhén, chdm 2 vong doc lap, theo quy
trinh sau day:

a. Vong cham thir nhét

- CBChT 1 nhan ban giao tii bai thi, kiém tra timg bai dam bao du sé tor gidy
thi, s6 phach, phiéu chém thi, dap 4n tir can bd Phong KT&DBCL, gach chéo tit ca
nhimg phan gidy tring con thira do NH khéng viét hét. Khong chdm nhiing bai lam
trén gidy khéac véi gidy dung cho ky thi KTHP (theo Piéu 14 cia quy dinh nay).
Trong truong hop phét hién bai lam khong du s6 to, sb phach; bai lam trén gidy
nhdp; bai lam trén gidy khéc véi gidy dung cho ky thi; bai lam c6 chit viét cua hai
nguoi, viét béng hai loai muc khac nhau tré 18n, viét béng muc do, but chi hodc ¢6
viét, v& nhimg néi dung khong lién quan ndi dung thi; bai lam nhau nat hoic nghi
van ¢6 danh ddu, CBChT 1 ¢6 trach nhiém giao nhimg bai thi nay cho Trudng
phong KT&DBCL xem xét, xur 1y;

- Khi chdm vong thtr nhét, ngoai nhiing nét gach chéo trén cc phan gidy con
thira, CBChT 1 tuyét d6i khong ghi gi vao bai lam ctia NH va tai bai thi. Piém
thanh phan, diém toan bai va cac nhan xét (néu c6) dugc ghi vao phiéu chidm thi.
Trén phiéu chém thi, bai thi ghi 16 ho, tén va chit ky ctia CBChT 1;

- Két thiic mdi budi chédm thi, CBChT 1 ban giao tii bai thi va phiéu chim
thi cho thu ky.

b. Vong chdm thit hai
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- Sau khi chim vong thir nhat, can b Phong KT&DBCL rtt phiéu chim thi
ra roi giao tai bai thi cho CBChT 2;

- CBChT 2 cham tryc tiép vao bai 1am ctia NH. Diém chdm ting y nho ghi
ngay canh y dugc cham; sau do, ghi diém thanh phan timg ciu vao noi quy dinh,
ghi rd ho tén va ky vao 6 quy dinh & tit ca cac to gidy lam bai thi ctia NH;

- Két thiic mdi budi chdm thi, CBChT 2 ban giao tai bai thi cho thu ky.

- Sau khi chdm xong, thu ky téng hop bang diém, néu c6 sai sot, chénh léch
diém giira hai can bd chdm thi, thi hai CBChT thao ludn, déi thoai truc tiép va lap
bién ban ghi nhé (duoc chim theo thang diém 10, 1am tron dén mét chit sb thap
phén), bién ban cham thi (khi thong nhét diém 2 vong cham) va bai thi cia NH, ky
dAy du chit ky ctia hai CBChT, ban giao lai ti bai thi, bién ban cho thu ky Phong
KT&DBCL va ky xac nhan vio s6 theo ddi cong tac chim thi. Trudng hop hai
CBChT khong théng nhat duge diém thi trinh Truong phong KT&DBCL xem xét,
quyét dinh.

6. Viéc cham thi tric nghiém c6 thé thuc hién mét trong hai phuong phap
sau: chAm quét trén may tinh hodc chédm thu céng.

Diéu 17. T6 chirc thi, chAm thi ddi v6i thi thye hanh trén may

1. Trudc khi thi, Phong KT&PBCL phdi hop véi Phong Quan tri Thiét bi
chudn bi phong méy dam bao yéu ciu tb chir thi thyc hanh trén may.

2. Quy trinh t6 chirc thi KTHP d6i vé6i hinh thirc thi thyc hanh trén méy vé
co ban ciing duoc thuc hién nhu céc hinh thire thi khac. Khi két thuc thoi gian lam
bai, CBCT phong may co trach nhiém luu trit bai thi ctia NH vao thé nhd theo ca
thi, s may va ban giao cho Phong KT&PBCL. Tai liéu ban giao cho Phong
KT&PBCL sau khi t6 chuc thi 14 cac thé nhd c6 ghi dit liéu két qua NH lam bai va
danh sach NH du thi (c6 ghi 1& hoc phan, s may NH st dung dé thi, ca thi, ngay
thi, tén file, s6 luong file dir li€u phan anh ndi dung bai thi, chir ky cia CBCT va
chit ky cia NH).

3. T chirc chidm thi: theo ké hoach chdm thi ciia Nha truong, GV dugc
khoa, b0 mén cir lam CBChT nhén truc tiép thé nhé tai Phong KT&DPBCL, phiéu
cham thi dé tién hanh thuc hién chim thi theo quy dinh.

Diéu 18. Phiic khio bai thi

a. Trong thoi gian 5 ngay ké tir ngay coéng bd diém thi (trir ngay 1&, thi: bay,
cht nhét), néu ¢ yéu cdu chim lai bai thi, NH 1am don xin phuc khao, ndp 1€ phi
phuc khao tai Phong KT&DBCL/Khoa. Phong KT&PBCL/Khoa chiu trach nhiém
tap hop toan bd don xin phic khao va phdi hop véi cac khoa/bd mén lién quan dé
t6 chirc chdm lai bai thi. Trong thoi gian 5 ngay lam viéc tinh tir thoi didm hét thoi
gian nhan don phiic khao, Phong KT&DBCL/Khoa tién hanh cham phiic khao,
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phan hdi thong tin cho NH va cong bb két qua phiic khao cho NH trén trang thong
tin, dong thoi chuyén két qua phuc khao kém theo bién ban phuc khao cho Phong
QLDT dé c4p nhit lai diém cho NH (néu diém chdm phuc khao c6 thay ddi so véi
diém da cong bé trude do);

b. Qué thoi han trén, moi thic mic vé két qua thi cia NH déu khong duogce
giai quyét. Lé phi chdm phuc khao theo quy dinh hién hanh cua Nha truong;

c. Quy trinh cham thi va cong bb két qua bai thi dugc thuc hién nhu quy
trinh chdm thi (theo Diéu 16 cua quy dinh nay), phai chdm bing muc c6 mau khéc
mau do va mau murc trén bai thi;

d. Két qua chAm phtic khao bai thi do Phong KT&DBCL/Khoa xtt 1y:

- Néu két qua cham ctia hai Giam khao chdm phuc khao gidng nhau thi 14y
két qua d6 lam diém phic khao va giao bai thi cho hai Giam khao chdm phuc khao
ky xac nhan;

- Néu két qua chdm cua hai Gidm khéao chdm phtc khao co6 su chénh 1éch thi
t6 chirc cho Giam khao cham phtc khao thir ba chdm truc tiép trén bai lam cua thi
sinh bﬁng muc mau khac;

- Néu két qua cham cua hai trong ba Giam khao chdm phiic khao giéng nhau
thi lay diém giéng nhau lam diém phuc khao. Néu két qua chdm ctia ca ba Giam
khao chdm phiic khao 1&ch nhau thi 1dy diém trung binh cong ctia ba 1an chdm lam
tron dén hai chir s thap phan lam diém phitic khao rdi ky tén xac nhan;

- Truong hop diém phuc khao bai thi sai 1éch > 1,0 diém (ddi véi chdm thi tu
luan) va > 0,5 diém (d6i v6i cham thi trac nghiém) so véi diém trude phic khao thi
phai t6 chiic déi thoai truc tiép gitta CBChT dot dau va CBChT phuc khao (c6 ghi
bién ban). Diém sau ddi thoai gitta CBChT dot dau va CBChT phiic khao sé trinh
Ban giam hiéu xem xét, quyét dinh 13 diém chinh thtc ctia bai thi;

e. Truong hop sau khi phtic khao c6 su diéu chinh lai diém bai thi ting 1én
do 18i danh phach, hdi phach, x6 phach, chim sai, chdm sot, nhap diém thi, ..., thi
NH duoc hoan lai 1€ phi da ndp.

Piéu 19. Cong khai két qua hoc tip

1. Giang vién giang day c6 trach nhiém céng khai diém qua trinh cho NH
biét trudc thi két thiic hoc phan va duoc didu chinh, thay doi két qua dénh gid trong
thoi gian Nha truong chua thuce hién khéa cong théng tin.

2. Phong KT&DPBCL chiu trach nhiém céng bd két qua thi KTHP ctia NH
1én cong thong tin ctia Trudng dé NH truy cdp vao trang c4 nhén xem diém thi.

Piéu 20. Trach nhiém ciia thi sinh

1. NH phai c6 mat tai phong thi truée gio thi it nhat 1a 15 phat ¢ lam tha
tuc du thi, chép hanh hiéu 1énh cia Ban coi thi va huéng dan ctia CBCT. NH dén
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chidm qua 15 phut sau khi cé hiéu 1énh tinh gio lam bai s& khong duoc du thi budi
thi do.

2. Khi vao phong thi, phai tuan thu cac quy dinh sau day:

- Mic trang phuc theo quy dinh ctia Nha truong, xuét trinh ban chinh thé
SV/HV dé CBCT kiém tra (hodc ban chinh céc gidy to tuy than khéc c6 dan anh
nhu gidy cin cudc, can cude cong dén, gidy phép lai xe,...);

- Chi dugc mang vao phong thi but viét, but chi, compa, tély, thudc ke, thudce
tinh, may tinh boé tii khéng cé chic ndng soan thao van ban va khong cé thé nho;

- Khéng duge mang vao phong thi céc tai liéu (néu dé thi khong cho phép),
khéng st dung dién thoai di dong, méy tinh xach tay, vii khi, chit gdy nd, gay
chay, @6 ubng cé cn, gidy than, bit xo4, phuong tién ki thuat thu, phat, truyén tin,
ghi 4m, ghi hinh, thiét bi chita théng tin c¢6 thé loi dung dé lam bai thi va cac vt
dung khac. Trong trudng hop dic biét, theo yéu cau cua giang vién phu trach hoc
phan, NH c6 thé duoc mang vao phong thi bang tra, tai liéu va may tinh dé thuén
loi cho viéc lam bai thi.

3. Trong phong thi, phai tuan thu cac quy dinh sau day:

- Ngoi dung vi tri ¢6 ghi s6 bdo danh ciia minh;

- Trude khi lam bai thi, phai ghi day di s bdo danh (ca phan chir va phén
s6) vao dé thi, gidy thi, phiéu TLTN, gidy nhap;

- Khi nhan dé thi, phai kiém tra k§ sb trang va chét lugng cac trang in. Néu
phat hi¢n thdy dé thiéu trang hodc rach, hong, nhde, m& phai bdo cédo ngay véi
CBCT trong phong thi, chdm nhit 10 phut sau khi phat dé;

- Khéng duoc trao dbi, quay cop hodc c6 cir chi, hanh dong gian 1an va lam
mat trat tu phong thi. Mudn phat biéu phai gio tay dé bdo cdo CBCT. Khi duoc
phép, NH dung 1én trinh bay céng khai véi CBCT y kién ctia minh;

- Khéng duge danh dau hoic lam ky hiéu riéng, khéng duoc viét bang bit
chi trir v& dudng tron bang compa va t6 cac 6 trén phiéu TLTN; chi duoc viét bing
mot mau muc (khong duge dung muc mau do);

- Khi ¢6 hiéu 1énh hét gio' 1am bai, NH phai ngimg 1am bai ngay;

- Bdo quan bai thi nguyén ven, khong dé nguoi khac lgi dung. Néu phat hién
c6 ngudi khac x4m hai dén bai thi ciia minh phai bao cdo ngay cho CBCT dé xur ly;

- Khi ndp bai thi, NH ghi r5 s6 t& gidy thi hodc ma dé thi va ky tén xac nhan
vao danh sach thi. Khong lam duoc bai ciing phai ndp to gidy thi, phiéu TLTN;

- Khoéng dugc roi khéi phong thi trong subt thoi gian lam bai thi tric
nghiém. D61 véi mén thi tir ludn, NH c6 thé duge ra khoi phong thi va khu vuec thi
sau khi hét 2/3 thoi gian 1am bai cia budi thi, phai nop bai 1am kém theo d& thi,
gidy nhéap trudce khi ra khoi phong thi;
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- Trong trudng hop can thiét, chi duoc ra khoi phong thi khi dugc phép cua
CBCT, phai chiu su gidm sat ctia can bd gidm sat phong thi; truong hop can cip
ctru, viée ra khoi phong thi va khu vue thi cia NH do héi dong thi quyét dinh.

4., Khi dy thi cic mon trac nghiém, ngoai cac quy dinh tai khoan 3 Piéu nay,
NH phai tuan tha cac quy dinh dudi day:

- Phai 1am bai thi trén phiéu TLTN dugc in theo quy dinh ctia Nha truong;
dién chinh x4c va du théng tin vao cic muc tréng & phia trén phiéu TLTN, dién
chinh x4c ma d thi vio danh séch thi;

- Khi nhén d& thi, phai ¢ d& thi dudi to phiéu TLTN; khéng dugc xem dé
thi khi CBCT chua cho phép;

- Phai kiém tra d& thi && dam bao c6 dii s6 luong cdu hoi nhu da ghi trong d@
va tit ca c4c trang cua dé thi déu ghi cing m6t ma dé thi:

- Khéng duoc ndp bai thi trude khi hét gid 1am bai. Khi ndp phiéu TLTN,
phai ky tén vao danh sach thi;

- Chi duogc roi phong thi sau khi CBCT d4 kiém du sé phiéu TLTN cuia ca
phong thi va cho phép ra vé.

5. Khi c6 viéc bat thuong xay ra, phai tudn theo huéng dan ciia CBCT.

Diéu 21. Luu trit hd so va bai thi

1. Phong KT&DPBCL/Khoa luu hé so thi cic hoc phan trong timg hoc ky
mot cach hé théng (ké hoach thi KTHP, ké hoach phan cong CBCT, ..., dé thi, dap
an c6 thang diém, bién ban cham thi, danh sich NH duy thi, danh séch ma phach
NI, bang diém thi KTHP, c4c tai liéu lién quan dén viéc phac khao bai thi, ...).

2. Céc khoa luu trit bai thuc hanh, dd 4n va céc loai bai thi theo hinh thic
khac cua don vi.

3. Thoi gian luu trii: theo Théng tu s6 08/2025/TT-BGDDT cia B6 GD&PT
ngay 12/5/2025 vé viéc quy dinh thoi han luu trit hé so, tai liéu thudc linh vuc gido
duc va dao tao, cu thé:

a. Bang diém tong hop két qua hoc tap theo hoc ky, nim hoc, khéa hoc:
Vinh vién.

b. Ho so phé duyét két qua thi hét hoc phan: 10 niam sau t6t nghiép.

c. Bai thi hét hoc phan, Tai liéu khéc lién quan dn thi KTHP: Hét khéa hoc.

Piéu 22. Luu trit bang diém

1. Céc khoa luu bang diém qua trinh, bang diém thi KTHP cta cac hoc phan
do khoa dam nhan.

2. Phong KT&BBCL luru bang diém thi KTHP.

3. Phong QLDT luu bang diém ctia NH hé chinh quy, bao gom: bang diém
qué trinh, bang diém thi KTHP va bang diém tong hop hoc phan.
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4. Trung tam PTTX luu bang diém ctia NH hé VLVH, lién thong, lién két:
bang diém qua trinh, bang diém thi KTHP va bang diém téng hop hoc phan.

Chuwong III
QUY TRINH TO CHUC THI KET THUC HQC PHAN
TAI PHONG KHAO THi VA PAM BAO CHAT LUQNG

Piéu 23. Quy trinh td chirc thi két thiic hoc phin

Buéic 1. Xy dung ké hoach va thong bao lich thi két thic hoc phin

1. Phong QLDT/Trung tim PTTX ban hanh ké hoach thi KTHP hoc ky.

2. Phong KT&DBCL x4y dung ké hoach chi tiét thi KTHP (cac hoc phén
do phong t6 chirc).

3. Phong KT&PBCL du toan kinh phi, gidy thi, gidy nhép, tai bai thi, tai dé
thi, van phong pham,... trén co s¢ ké hoach thi.

4. Phong QLDT cong bd lich thi két thic hoc phan trén cdng théng tin ca
nhan ctia NH it nhat 01 tudn trude ngay thi.

5. Phong KT&DBCL thanh 1ap Hdi dong thi két thiic hoc phan.

6. Ban Thanh tra - Phép ché thanh 14p T4 kiém tra cong tac thi KTHP.

Budéc 2. Ra dé thi két thic hoc phin

1. Phong KT&PBCL ra dé thi, dap 4n trong ngén hang dé thi. Trong truong
hop can thiét, Phong KT&PBCL moi giang vién ra d thi riéng.

2. Viéc ra dé thi két thiic hoc phan thyuc hién theo quy dinh, quy trinh X8y
dung va quan ly ngan hang dé thi KTHP.

Buée 3. In sao va bio mit dé thi

1. Phong KT&PBCL in sao dé thi dung quy dinh, chiu trdch nhiém vé tinh
bao mét cta dé thi,

2. Thoi gian in sao dé thi: Téi thiéu 01 ngay lam viéc trude khi thi.

Budce 4. Phan cong can bo coi thi

Phong KT&PBCL thong bao phan cong can bd coi thi, chim thi cho cac
khoa. Cac khoa cir can bo coi thi, giri vé phong KT&PBCL.

Buwée 5. To chite thi két thic hoe phin

1. Phong KT&PBCL t6 chirc thi va luu gt bai thi.

2. CBCT thuc hién nhiém vu theo dung quy trinh quy dinh.

3. T6 kiém tra céng téc thi KTHP kiém tra cong téc thi.

4. Phong KT&DBCL cong bd dap 4n sau khi hoan thanh céng tac chim thi
két thtic hoc phan.

5. D6i véi hoc phan thi KTHP trén may tinh: Phong KT&BPBCL phéi hop
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Phong Quan tri va Thiét bi chuan bi phong may tinh, thé nhd dé can bd coi thi
chép file bai thi cua thi sinh.

Buéc 6. Té chite chdm thi két thiic hoc phin

1. Phong KT&PBCL t6 chirc chdm thi tap trung tai Phong KT&PBCL.

2. Can b chdm thi thyc hién theo ding quy trinh quy dinh.

Buée 7. Nhip diém thi

1. Phong QLDT thong bao thoi gian mé cong thong tin dao tao cho giang
vién nhap diém qué trinh, Phong KT&DBCL nhap diém thi KTHP.

2. Phong KT&PBCL nhép diém, kiém tra, in va ky xac nhan trén bang
diém thi KTHP. Luu trit 01 bang va giri Phong QLDT 01 bang.

Buéc 8. Cong bd diém thi

1. Phong QLBT cong bb diém thi KTHP trén cong théng tin theo quy dinh.

2. NH theo doi két qua thi trén cong thong tin c4 nhén; diang ky phuc khao
bai thi, khiéu nai két qua thi tai Phong KT&PBCL trong vong 5 ngay sau khi cong
bd diém thi hoc phan.

3. Phong KT&PBCL moi 02 giang vién chdm phuc khao va cong bd két
qua theo quy dinh.

Budéc 9. Luwru tri bai thi, bang diém

1. Phong KT&DBCL luu trir bai thi, ¢ thi, dap an, danh sach thi sinh du thi
(c6 ky tén), bang diém thi KTHP.

2. Phong QLPT, Trung tam DTTX luu trir bang diém hoc phan.

3. Thoi gian luu trir bai thi: Theo quy dinh cong tac van thu luu tri.

Dicu 24. Quy trinh coi thi két thic hoc phin

Budée 1. Hop Hoi dong thi

1. Can bo coi thi c6 mit tai Phong Hoi déng thi dang gitr quy dinh:

2. Nghe phoé bién quy dinh, phuong an danh s6 bao danh.

3. Nhan phong thi, dé thi, danh sach thi sinh dir thi, tGi dung bai thi, gidy
thi, gidy nhép, tGi dung cac biéu mau, quy dinh, van phong pham.

4. Sau khi nhén tGi d& thi, CBCT 1 kiém tra d& thi: Pung tén hoc phén thi,
ca thi, s6 lugng dé thi va ky nhan. Néu khong khép, CBCT 1 bao ngay cho Thu ky
ca thi. Néu tring khép: 02 CBCT di chuyén 1én phong thi.

Budc 2. Goi thi sinh vao phong thi

1. Céan bo coi thi 2 dénh sb bao danh theo huéng dan ctia Hoi dong thi.

2. Cén bd coi thi 1 goi thi sinh vao phong thi.

3. Can bo coi thi 2 kiém tra gidy to, vat dung mang vao phong thi va huéng
dan chd ngbi cho thi sinh.

4. Truong hop thi sinh quén mang theo gidy to, CBCT yéu cau thi sinh viét
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cam doan theo mau.

Bude 3. Phat gidy thi, gidy nhap, hwéng din thi sinh viét thong tin trén
gidy thi, phiéu tra 101 tric nghiém

1. Cén b coi thi 2: ph6 bién quy dinh thi; ky tén va phat gidy thi, gidy nhép,
huéng dan thi sinh ghi théng tin trén bai thi/phiéu tra 101 tric nghiém.

2. Can b coi thi 1: ghi 6 thong tin hoc phan thi, thoi gian 1am bai, thi sinh
véng mat 1én bang.

Bude 4. Xdc nhan tinh trang tii dé thi va bit dau lam bai

1. Sau khi ¢6 hiéu 1énh mé tii d& thi, CBCT 1: Goi thi sinh 1én kiém tra tinh
trang niém phong va ky bién ban mé tai dé thi; M& niém phong tai dé thi, kidém tra
tinh trang dé thi; Phat dé thi cho thi sinh, yéu cau thi sinh kiém tra d@ thi, up dé thi
trén ban.

2. Sau khi ¢6 hiéu 1énh bit dau lam bai thi. CBCT 1: thong bdo thi sinh m&
dé thi va bat dau lam bai; ky tén 1én bai thi ctia thi sinh, kiém tra théng tin thi sinh.

3. C4n bo coi thi 2: On dinh phong thi.

Bude 5. Giam sat thi sinh lam bai

1. Can b6 coi thi 1 bao quat tir dau dén cudi phong thi.

2. Cén bd coi thi 2 bao quat tir cudi dén dau phong thi.

3. Can b6 coi thi khong dting gan, gitip d& thi sinh 1am bai v&i bat ky hinh
thirc nao; tra 161 cong khai cac cau hoi cia thi sinh trong pham vi quy dinh.

4. Trude khi két thic thoi gian 1am bai thi 15 phat, CBCT 1 nhéc thi sinh
thoi gian lam bai thi.

Buérc 6. Xir Iy thi sinh vi pham (Néu c6)

Néu phat hién thi sinh vi pham quy ché thi, xu 1y ding theo quy ché.

Buée 7. Khi hét gio 1am bai thi

1. Khi c6 hiéu 1énh hét thoi gian lam bai, CBCT 1: Thong bao hét gidr lam
bai, yéu cAu thi sinh ngimg 1am bai; goi tén thi sinh ndp bai va ghi sb to, ky tén
vao danh sach du thi; Sdp xép bai thi theo tht tu s6 bao danh trong danh séch.

2. Can bg coi thi 2: Gi¥ gin trat tu phong thi.

3. D61 vé6i bai thi tu ludn: CBCT cho phép thi sinh ndp bai, ra khéi phong
thi sau 2/3 thoi gian lam bai.

4. P6i voi bai thi tric nghiém: CBCT cho phép thi sinh ndp bai, ra khoi
phong thi sau khi hét thoi gian 1am bai.

5. Can bo coi thi kiém tra, ghi day du phiéu bdo céo si sb, thong tin trén
danh sach thi sinh du thi, bai thi.

6. Kiém tra s lugng bai thi, danh sach, phiéu béo si s6 gitta Thu ky Hoi
dong thi va CBCT tai Hoi ddng thi.
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7. Ban giao thi bai thi d@ niém phong, danh sach thi sinh du thi (c6 chi ky),
béo c4o si s6 cho Thu ky hoi dong thi.

8. Bi v6i hoc phan thi thyce hanh trén méy tinh: CBCT chép file bai thi cia
thi sinh vao thé nhé va ban giao cho Thu ky Hoi dong thi.

Piéu 25. Quy trinh chidm thi két thic hoc phén

1. Hoc phan do Phong KT&DBCL t6 chuc thi: Viée chim thi thuc hién tap
trung tai Phong KT&DBCL.

2. Pbi véi hoc phén thi thuc hanh trén may tinh: Phong KT&BPBCL phbi
hop v6i Phong Quan tri va Thiét bi chuan bi phong may. CBChT nhan thé nhé
chira bai thi va thye hién chdm thi theo quy trinh chung.

3. M&i bai thi do 2 CBCTh chdm dbc 14p theo quy trinh:

Buwée 1. Vong chim thir nhit

- CBCTh 1 nhén tai bai thi, kiém tra dam bao du s t& gidy thi, sé phach,
phiéu chdm, dap 4n tir can bo phong KT&PBCL. Khi chdm: gach chéo tt ca
nhiing phan gidy tring con thira do thi sinh khong viét hét, ban giao bai thi khéng
ding quy dinh cho truong Phong KT&PDBCL xem xét, xu ly.

- CBChT 1 khong ghi ndi dung gi vao bai lam cua thi sinh va tii dung bai
thi. Piém thanh phan, diém toan bai ghi vao phiéu chim thi. Ky va ghi 1& ho tén
trén phiéu chim thi.

- Két thiic moi budi cham thi, CBChT 1 ban giao tai bai thi va phiéu chdm
diém cho can bo phong KT&DPBCL.

Budéc 2. Vong cham thir 2

- Sau khi chdm vong 1, can bd Phong KT&PBCL rut phiéu chdm thi roi
giao thi bai thi cho CBChT 2.

- CBChT 2 chém truc tiép 1én bai thi.

- CBChT 2 ky va ghi o ho tén vao & quy dinh & tat ca cac to gidy lam bai
cua thi sinh.

- Két thiic mdi budi chdm thi, CBChT 2 ban giao tai bai thi cho can bd
phong KT&DBCL.

Bude 3. Tong hop diem thi

- Thu ky téng hop bang diém, néu sai sot, chénh léch giita hai CBChT thi 2
CBChT théo luan, dbi thoai truc tiép va lap bién ban ghi nhd. Néu khong théng
nhét, trinh Truéng phong KT&DBCL xem xét, quyét dinh.

- Hai CBChT théng nhéit diém va ghi vao bang diém. Ky tén day du trén bai
thi, phiéu chdm diém.

- Hai CBChT ban giao bai thi, bién ban, phiéu diém cho can by Phong
KT&DBCL.
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Buédc 4. Luu triv
Phong KT&DBCL luu trit bai thi, bién ban, phiéu chdm diém.

Chwong IV
QUY TRINH TO CHUC THI KET THUC HOC PHAN
TAI CAC PON VI PAO TAO (KHOA)

Diéu 26. Quy trinh t6 chitc thi KTHP tai Khoa

Bude 1. XAy dung ké hoach va théng bao lich thi KTHP

1. Cén ctt ké hoach thi KTHP ctia Phong QLBT/Trung tim DTTX, khoa xay
dung ké hoach thi, trinh Ban giam hiéu phé duyét, bao géum: Lich thi (tén hoc phén
to chrc thi, thoi gian thi, dia diém), danh sach hgi ddng coi thi, danh sach héi ddng
cham thi, thoi gian ndp dé thi v& khoa va in sao, thoi gian chdm thi, thoi gian gui
bang diém thi KTHP vé Phong KT&DPBCL.

2. Phéan céng CBCT, CBCTh la can by, GV, GV kiém nhiém cia khoa
(trudmg hop dic biét c6 thé dé xuét didu dong tir cdc don vi khac, duge Ban gidm
hiéu phé duyét).

3. Khoa 14p bang du tri vin phong phdm giri vé Phong KT&PBCL, noi
dung: Téng s6 hoc phéan t6 chirc thi KTHP, tong sé thi sinh, s t& gidy thi, sb to&
gidy nhép, gidy in (néu c6), s6 lugng tii dung bai thi, s6 lugng tii dung d thi,...

Bude 2. Chuan bi danh sach thi sinh du thi, dé thi

1. GV xuat danh sach NH du thi tir cong thong tin, giri khoa.

2. Khoa lap danh sach NH du thi, cong bd cho NH trudc ngay thi it nhat 01
tudn (ké ca danh sach cAm thi).

3. GV ndp dé thi vé& khoa trudc ngay thi it nhit 01 tudn, theo mau quy dinh
ctia Nha trudong. Néu hinh thirc thi tric nghiém: GV phai ndp it nhat 02 ma d2 thi.

4. Khoa/Bo mon kiém tra dé thi.

5. T6i thiéu trude khi thi 01 ngdy lam viée, khoa in sao dé thi hoc phan tai
Phong KT&PBCL hoic tai khoa; dam bao tinh bao mét dé thi, niém phong @ thi
theo quy dinh.

Buéc 3. To chire thi

Khoa t6 chirc thi theo quy trinh huéng dan tai Didu 24.

Bué6c 4. Cham thi

1. Thu ky khoa thuc hién lam phach theo huéng dan tai Diéu 15.

2. Khoa t& chirc chidm thi KTHP tai Khoa theo quy trinh huéng din tai
Khoén 3, Dicu 25.

3. Khoa cong bd dap an céac hoc phan trén cong théng tin dién tir ciia khoa
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sau khi két thiic chim thi.

4. Gui 01 bang diém thi KTHP (c6 x4c nhén ctia Lanh dao khoa) vé phong
KT&DBCL truée khi két thuc thoi gian Phong KT&PBCL nhap diém thi KTHP
lén hé thong it nhat 01 tudn (Theo ké hoach nhip diém thi KTHP ctia Phong
QLDT/Trung tam BTTX).

5. Nhéan don, 1€ phi va chim phuc khao theo hudéng dan tai Piéu 18.

Buée 5. Luu trit ho so

Thuc hién theo quy dinh tai Diéu 21, Diéu 22.

Chwong V
XU LY VI PHAM

Piéu 27. Xit Iy can b vi pham

1. Trach nhiém cuia CBCT trong ky thi KTHP phai thuc hién trén co sé quy
dinh trong Quy ché thi nay.

2. Nhitng ngudi tham gia ky thi KTHP ¢6 hanh vi vi pham quy ché (bi phat
hién trong khi lam nhiém vu hodc phat hién sau ky thi), néu cé du ching ci, tuy
theo murc d6 néng, nhe sé bi xr ly theo cac hinh thuc sau day:

a. Khién trach: GV bi hinh thirc khién trach s& xép loai B trong théng, 4p
dung d6i véi trudng hop vi pham mot trong céc 15i sau:

- Ra & thi khong pht hop ndi dung gidng day hoc phﬁn, nop dé thi tré han
quy dinh;

- Hai 1an di coi thi dén phong hop hoi dong tré 10 phut tré 1én, khong ky va
ghi 16 ho tén vao gidy thi, gidy nhap ctia NH, trong gi¢r coi thi tur y bo vi tri;

- Pé NH tu do trao ddi, mang, sU dung tai liéu; mang dién thoai hodc cac
phuong tién k¥ thuét thu, phat, truyén tin, ghi am, tai xach, ... tai phong thi khi
dang lam nhiém vu coi thi.

- Khi thuc hién nhiém vu coi thi, mang cac thiét bi thu phat thong tin (nhu
dién thoai, laptop, may tinh bang), lam viéc riéng (nhu doc bdo, soan gido an,
chém bai, ...), hut thube, sir dung nuée udng cé con trude va trong khi coi thi.

- CBChT thiéu tinh than trach nhiém chim sai léch diém > 1,0 diém (dbi véi
chadm thi tu ludn) va > 0,5 diém (d6i véi chdm thi trdc nghiém) tir 2-3 NH trong
mot nam hoc.

- CBChT thiéu tinh than trach nhiém chdm thi tré tir 3-4 ngay so voi ké
hoach cham thi ctia Nha trudng trong mét hoc ky.

b. Canh céo: GV bi hinh thie canh céo s& xép loai C trong thang, 4p dung
d6i véi trudong hop vi pham mot trong cac 131 sau:
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- B6 2 budi coi thi trd 1én (trong mdt ndm hoc) khong bao cdo véi don vi to
chtre thi ma khong cé 1y do chinh dang;

- Khong 1ap bién ban dbi voi NH da bi phat hién vi pham quy dinh thi 2 1in
trd 1én (trong mot nam hoc);

- Ra d@ thi sai vé chuyén mén;

- Cé4n bd phan bién ngan hang dé thi thiéu tinh than trch nhiém dé dap an,
dé thi sai sé6t, khong theo yéu cau tai khoan 1 Biéu 10 ciia quy dinh nay;

- Truc tiép giai bai, huéng din NH lic dang thi;

- Léy bai thi ctia NH nay giao cho NH khdc;

- Lam mét bai thi trong khi thu bai, van chuyén hodc chim thi:

- Gian lan khi chdm thi, 1am 16 s6 phéach bai thi;

- CBChT thiéu tinh than trach nhiém cham sai léch diém > 1,0 diém (d6i véi
cham thi tu luan) va > 0,5 diém (ddi v6i chdm thi trdc nghiém) tor 4 NH tré 1én
trong mdt ndm hoc.

- CBChT thiéu tinh than trach nhiém cham thi tré tir 5 ngay tr& 18n so véi ké
hoach chém thi ctia Nha trudng.

c. Ky luat: ha bac luong, ha ngach, cach chirc hoic chuyén lam cong tac
khac, budc théi viée hodc dé nghi truy td trude phap luét: ap dung tuy theo muc dd
vi pham d6i v6i mét trong céc 181 sau day:

- Pua dé thi ra ngoai khu vuc thi hodc dua bai giai tir ngoai vao phong thi
trong luc dang thi;

- Lam 16 dé thi, mua, ban d@ thi;

- Stra chira, thém, bdt vao bai lam ctia NH;

- Stra diém trén bai thi, trén bién ban chdm thi mang tinh tiéu cuc;

- Panh tréo bai thi, sé phach ctia NH.

* Hinh thic ky luat quy dinh tai diém a, b, ¢, khoan 2, Pidu nay dugc xem
x¢t, phan loai lao dong dé binh bau thi dua cudi nam hoc, xét nang bac luong, ....

* Ngoai ra, tlly theo mirc d9, nhiing truong hop cu thé do GV vi pham, Hiéu
trudng s& xem xét, quyét dinh cac hinh thire ky luat.

Piéu 28. Xir Iy ngwdi hoc vi pham

1. Trong khi thi

CBCT l4p bién ban nhiing truong hop vi pham. Bién ban c¢6 dé nghi hinh
thue ky luat NH vi pham:

a. Khién trach: trir 25% sé diém thi KTHP ctia mén d6 (hinh thire ky luat
nay do CBCT quyét dinh). Ap dung ddi véi trudng hop pham 161 1 lan: nhin bai
clia ban, trao d6i bai véi ban, néi chuyén riéng gdy mat trt tu trong phong thi,
khéng ngdi ding vi tri quy dinh trong phong thi, khéng nép bai dung thdi gian quy
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dinh, tu y di lai trong phong thi khi chua dugce phép cia CBCT;

b. Canh céo: trlr 50% sd diém thi KTHP ctia mon d6 (hinh thire ky luat canh
cdo do CBCT quyét dinh tai bién ban, kém tang vat néu c6). Ap dung ddi véi
truong hop vi pham mot trong céc 16i sau day:

- P4 bi khién trach 1 1an nhung trong gio thi hoc phan d6 van tiép tuc vi
pham quy dinh thi & muc khién trach;

- Trao d6i bai lam hodc gidy nhép cho ban;

- Mang tai liéu vao phong thi nhung chua st dung;

- Chép bai ctia NH khac hodc dé NH khac chép bai ctia minh. Nhitng bai thi
da c6 két luan 1a giéng nhau thi xir Iy nhu nhau. Néu nguoi bi xit 1y ¢6 dii bang
chimg, chitng minh minh bi quay cop thi hoi dong thi c6 thé xem xét giam tir muc
ky luét canh cdo xudng murc khién trach.

c. Pinh chi: cho diém 0 (khéng) thi KTHP ctia mén thi dé. Khi xtr Iy hinh
thuc ky luat nay, CBCT phai moi can bd gidm sat phong thi tham gia 1ap bién ban.
NH bi ky luat dinh chi thi phai ndp bai, d& thi, gidy nhap cho CBCT va ra khoi
phong thi va khu vuc thi ngay sau khi duoc nghe CBCT céng bé hinh thie ky luat
thi. Ap dung dbi véi truong hop vi pham mét trong cac 16i sau day:

- PB4 bi canh cdo 1 1an nhung trong gid thi hoc phan d6 van tiép tuc vi pham
quy dinh thi & muc khién trach hodc canh cdo;

- Mang tai liéu vao phong thi va da sir dung;

- Khi vao phong thi mang theo cic phuong tién k¥ thuét thu, phat, truyén tin,
ghi 4m, ghi hinh, thiét bi chtra dung théng tin ¢6 thé loi dung dé 1am bai thi; vii
khi, chét gdy nd, gay chay, cac vat dung gy nguy hai khéc;

- Pua @ thi ra ngoai khu vuc thi, nhan bai giai tir ngoai vao phong thi;

- Viét, v& nhitng ndi dung khéng lién quan dén bai thi, xé bai thi;

- C6 hanh dong gay gd, de doa can bo co trach nhiém trong ky thi hay de
doa NH khac.

d. DPinh chi hoc tédp 1 ndm, budc théi hoc hoac dé nghi cac co quan co tham
quyén truy té trude phéap luat déi véi NH vi pham mét trong céc 161 sau:

- Thi hé hodc nho nguoi khac thi hg, 1am bai hd dudi moi hinh thic;

- C6 hanh dong pha hoai ky thi, hanh hung CBCT c6 trach nhiém trong ky
thi hoac hanh hung NH khac.

NH bi ky luat & hinh thic nay phai ra khoi phong thi, khu vuc thi ngay sau
khi dugc nghe CBCT cdng bd hinh thire ky luat thi. Hinh thirc ky luét nay do Hiéu
trudng quyét dinh.

2. Trong khi cham thi

a. CBChT co6 trach nhiém phat hién, béao cao lanh dao Phong KT&DPBCL
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nhing bai thi ¢6 biéu hién vi pham quy dinh can xir ly, ngay ca khi khéng c6 bién
ban cta CBCT;

b. Nhing bai thi nghi van c6 dau hiéu danh déu thi t6 chirc chdm tap thé, néu
du céan ctr xac dang ¢é CBChT va trudng bd mon két luan 1a 181 ¢d v ctia NH thi bi
trir 50% sb diém bai thi;

c. Nhitng bai thi giéng nhau: hai CBChT lap bién ban céc bai thi gidng nhau
va trir 50% s6 diém bai thi KTHP. Néu NH bj xir ly ¢6 du bang chimg dé chimg
minh minh thue su bi quay cép thi hoi dong thi xem xét giam tor muc ky luat canh
cao xudng murc khién trach (trir 25% s6 diém bai thi KTHP);

d. Cho diém 0 (khong) d6i v6i nhitng phan ctia bai thi hodc toan bo bai thi
trong cac truong hop: nhimg phan cia bai thi viét trén gidy nhap, gidy thi khéng
dung quy dinh; ndp 2 bai cho mot mén thi; bai thi viét béng nhiéu loai chi, muc
khac nhau (trlr cac hoc phan c6 hinh v&); viét v& nhimg néi dung khong lién quan
dén bai thi; bai thi nh&s nguoi khac lam hd dudi moi hinh thirc.

3. Néu NH khéng chiu ky tén vao bién ban thi hai CBCT ky vao bién ban.
Néu gitta CBCT va giam sat phong thi khong nhat tri vé cach xtr Iy thi ghi 3 y
kién hai bén vao bién ban dé bao céo Hiéu truéng quyét dinh.

4. Ngoai cac truong hop trén, NH vi pham cac quy dinh trong ky thi KTHP
s€ b1 xtr ly ky luat theo Quy dinh céng tac hoc vu va Quy dinh cong tac sinh vién
hién hanh.

Chuong VI
KINH PHI TO CHUC THI

Piéu 29. Kinh phi tb chirc thi

Kinh phi t6 chirc thi can ¢t vao Quy ché chi tiéu ndi bd, quy dinh ché d6
cong tac giang vién ciia Nha truong, bao gdm: coi thi, chdm thi, dé thi, phan bién
ngan hang dé thi va céac kinh phi khéc lién quan dén t6 chire thi KTHP.

Chwong VII
TO CHUC THU'C HIEN

Piéu 30. Phan cong thue hién

1. Phong Khéo thi va Pam bao chat luong

- Tham muu cho Hiéu truéng van d lién quan dén viéc t6 chire thi;

- Chu tri va phdi hop véi cac don vi chirc ning, cac khoa, trung tdm t6 chirc
cac ky thi KTHP;

- Quan Iy ngan hang @ thi, dap an; phdi hop véi cac khoa, b mén thuong
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xuyén cép nhét, b6 sung, d6i méi ngan hang dé thi, dam bao tinh bao mat cia dé
thi, dap an theo quy dinh;

- Phéi hop véi céc don vi trong Nha trudng 14p ké hoach phan bb sé luong
CBCT, CBChT cho cac ky thi;

- Thu nhén bai thi, cit phach, quan ly phéach, kiém tra tinh chinh xac cua
bang diém trudc khi cong bd diém thi KTHP;

- Xir Iy céc truomg hop lién quan dén viéc thay doi diém s6 nhu phuc khao,
diéu chinh diém trong nhimg truong hop dic biét;

- Chuén bi va cung cép cac loai van phong phdm dé phuc vu thi nhu: tai
dung bai thi, gidy thi, ....;

- Téng hop khéi luong cong tac coi thi, chim thi, x4y dung ngan hang d@ thi,
..., 1ap céc thii tuc dé thanh todn cho cén bd, GV theo quy dinh.

2. Phong Quan ly Pao tao

- T6 chire didu hanh lich giang theo chuong trinh dao tao, ding tién d6 hé
chinh quy da duoc Hiéu trudng phé duyét;

- Lap ké hoach thi KTHP hé chinh quy;

- Phéi hop Phong KT&PBCL/Khoa 1ap ké hoach b tri phong thi.

- Phéi hop Phong KT&DBCL t6 chite thi KTHP cho hoc vién cao hoc.

3. Trung tdim Pao tao thuong xuyén

- T6 chire didu hanh lich giang theo chuong trinh dio tao, ding tién do hé
vua lam vura hoc, lién thong, lién két da duoc Hibu trudng phe duyét;

- Lap ké hoach thi KTHP hé vira lam vira hoc, lién théng, lién két;

- Phéi hop Phong KT&PBCL/Khoa 1ap ké hoach bé tri phong thi.

4. Cac khoa/bd mon

- Chiu trach nhiém vé chat luong ctia ngan hang dé thi, dé thi cac hoc phan
do don vi phu trach, tinh bao mat ctia dé thi va dap an, phéi hop voi Phong
KT&DBCL thuong xuyén cap nhat, bd sung, déi méi ngan hang dé thi.

- Cr CBCT, CBChT, thudng xuyén theo ddi dén dc CBCT, CBChT thuc
hién t6t ké hoach coi thi, chim thi ctia Nha truong.

- T6 chire thi KTHP céc hoc phan duoc phan cong.

- Quan triét cho NH quy dinh thi KTHP ctia Nha truong;

5. Phong Céng tac Chinh tri sinh vién, Ban Cé van hoc tap

- Quan triét cho NH quy dinh thi KTHP cua Nha truong;

- Quy dinh NH st dung thé SV/HV, trang phuc theo quy dinh cia Nha
truong trong cac ky thi KTHP. Trong trudng hop NH chwa co/mét the, cép gidy
x4c nhan cho NH dé duoc tham gia du thi.

6. Phong Quan tri Thiét bi
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- Chuan bi diéu kién vé co s6 vat chat dé phuc vu thi kip thoi, ddy du: b tri
ngudi truc mé clra phong thi ding gid quy dinh, vé sinh phong thi sach s&, b tri
déy du ban ghé, hé théng dién, Am thanh, 4nh sang, bao vé an ninh, y té, hd tro
phuong tién van chuyén;

- Giai quyét kip thoi yéu cau lién quan dén phong may dé phuc vu thi.

Diéu 31.Diéu khoan thi hanh

1. Cac don vi thudc Trudng cé trach nhiém phd bién quy dinh nay dén can
b, giang vién va nhén vién dé trién khai t6 chirc thuc hién ddy da va nghiém tuc.

2. Trong qua trinh thuc hién, néu c6 phat sinh nhitng ndi dung chua co trong
quy dinh nay hodc ¢é nhimg khé khin, vuéng mac, cac don vi phan anh v6i Phong
KT&DBCL dé bo co Hiéu truong xem xét, giai quyét./.

Wbl

e



